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SUMMER CAMP & POOL
EMPLOYMENT
OPPORTUNITIES
APPLY IN PERSON
RA CENTRE - EAST DESK

2451 Riverside Drive - Ottawa, Ontario

APPLICATION DEADLINES
AQUATIC POSITIONS – MARCH 1st

SENIOR CAMP STAFF - MARCH 1st
COUNSELLORS / INSTRUCTORS - APRIL 15th
TECHNICIANS - APRIL 15th
COUNSELLORS - IN - TRAINING - MAY 15th
(Leadership Program)
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POSSIBILITÉS 
D’EMPLOIS D’ÉTÉ
PRÉSENTEZ-VOUS EN PERSONNE
 Centre RA - aile Est

2451, promenade Riverside, Ottawa  (Ontario)

DATE LIMITE DES CANDIDATURES
Personnel d’aquatiques – le 1 mars

Personnel d’encadrement - le 1 mars

Moniteurs/monitrices et 

conseillers/conseillères  - le 15 avril

Techniciens/techniciennes - le 15 avril

Stagiaires - le 15 mai

(Programme de leadership)
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DAY CAMP

JOB

DESCRIPTIONS

[image: image1.wmf]RA Day Camp Supervisor

Job Description
Responsibilities
In co-operation with other Program Supervisors, contribute to the organization and operation of an effective, safe and smooth functioning summer camp program with particular emphasis on the Day Camp.  

Arrange and conduct staff interviews and selection sessions with Assistant Day Camp Supervisor and submit hiring recommendations for approval.

Prepare and implement pre-camp staff training sessions, conduct daily staff meetings, and monitor and evaluate staff performance throughout the summer, providing positive and constructive feedback. 

Prepare and implement a weekly leadership training program for Counsellor-in-Training staff.

Provide ongoing direction and leadership to all staff and campers and promote effective communication between parents, campers and staff. Address staff or camper discipline problems with appropriate and accepted practices.

Determine facility requirements, submit booking requests, and oversee the preparation of daily schedules for swimming and bowling.   Divide campers into groups and assign appropriate staff.  Other administrative tasks include form development and distribution, monitoring budget and expenses, payroll submissions and the co-ordination of camp office schedule to ensure Supervisory coverage between 7:30 a.m. and 5 p.m.   

Review and approve proposed special events, guests or trips as planned by Assistant Supervisor. Submit for final approval.  Ensure field trip safety procedures are reviewed by all staff prior to all offsite excursions.

Supervise and assist with first aid procedures. Ensure necessary documentation and follow-up is completed.

Assume other duties as assigned by the Recreation Supervisor or Recreation Manager.

Prepare and submit a detailed written Final Camp Report.
Prerequisites
Post-secondary student enrolled in a Recreation, Early Childhood Education or other youth related program.

Previous supervisory experience required, as well as previous camp and/or youth related experience.

Strong communication, leadership and organizational skills required. Ability to handle challenging behaviour, prioritize and work under pressure.

Valid first aid and CPR certification.

Preference is given to bilingual candidates with previous RA Camp experience and the above qualifications.

Salary Range  -  $ 13.00 - $ 15.00 per hour,  commensurate with experience.

Term  -  12 weeks  - (mid-April to late August, with a variable workload prior to the commencement of camp)
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Job Description
Responsibilities
In co-operation with other Program Supervisors, contribute to the organization and operation of an effective, safe and smooth functioning summer camp program with particular emphasis on the Day Camp.  

Assist Day Camp Supervisor with staff interviews and selection sessions.

Prepare an accurate inventory of supplies and equipment before the camp begins and ensure that the Craft 
Technician maintains this throughout the summer.  Submit purchasing recommendations for approval. Order 
approved supplies and equipment and arrange for pick up or delivery.

Assist with preparation and implementation of pre-camp staff training sessions and staff meetings. Help monitor / evaluate staff performance throughout the summer, providing positive and constructive feedback. 

Assist with implementation of a weekly leadership training program for Counsellor-in-Training staff.

Provide ongoing direction and leadership to staff and campers and promote effective communication between parents, campers and staff. Address staff or camper discipline problems with appropriate and accepted practices.

Determine facility requirements, submit booking requests, and prepare daily facility schedules including swimming, bowling, and rainy day schedules in co-operation with the Super Athletic Camp Supervisor. Assist with other administrative tasks as required and provide camp office coverage when assigned.   

Research, organize and implement suitable special events, guests or trips. Notify staff members in advance of guests or field trips and review trip safety procedures with all staff prior to an offsite excursion.

Supervise and assist with first aid procedures. Ensure necessary documentation and follow-up is completed.

Assume other duties as assigned by the Camp Supervisor, Recreation Supervisor or Recreation Manager.

Prepare and submit a detailed written Final Camp Report.
Prerequisites
Post-secondary student enrolled in a Recreation, Early Childhood Education or other youth related program.

Previous supervisory experience required, as well as previous camp and/or youth related experience.

Strong communication, leadership and organizational skills required. Ability to handle challenging behaviour, prioritize and work under pressure.

Valid first aid and CPR certification.

Preference is given to bilingual candidates with previous RA Camp experience and the above qualifications.

Salary Range  -  $ 11.50 - $ 13.50 per hour, commensurate with experience.
Term  -  11 to 12 weeks  - (mid April to late August, with a variable workload prior to the commencement of camp) 
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Supplies and Equipment Technician

Job Description
Responsibilities
Maintain a well organized and accessible craft / equipment area throughout the summer. Post and enforce rules for staff access to craft shack and available supplies.

Maintain accurate inventory throughout the summer of all equipment and craft supplies belonging to the Day Camp.  Advise Assistant Supervisor when supplies are low and submit purchasing recommendations.  Order approved items and arrange for pickup or delivery.
Provide ongoing direction and leadership to all staff and campers and promote effective communication between parents, campers and staff.  Address staff or camper discipline problems with appropriate and accepted practices and report incidents to Camp Supervisors.
Ensure that all session posters are prepared and put up on time.

Fill and distribute craft baskets daily and ensure rainy day equipment is ready if needed. 

Assist counsellors and their groups with craft programming by giving daily "workshops".

Assist with the supervision of special events, including field trips.

Coordinate the set up of pre-camp Parents' Night with the help of counsellors and other supervisors.
Replace counsellor staff if and when required.

Attend the required pre-camp training session and other staff meetings as required.

Supervise and assist with first aid procedures. Ensure necessary documentation and follow up is completed.

Other duties as assigned by the Supervisor or Assistant Supervisor.

Prerequisites
Secondary or post-secondary student

Previous experience in craft programming with distinct creative abilities.  Must be mature, responsible and enjoy working with children.

Strong communication, leadership and organizational skills required.

Valid first aid and CPR certification.

Preference is given to bilingual candidates with previous RA Camp experience and the above qualifications.
Salary Range -  $ 9.00 to $10.00 per hour, commensurate with experience.
Term - 8 weeks (July/August) plus pre-camp training
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Maintenance Technician

Job Description
Responsibilities
Responsible for cleaning, vacuuming / sweeping, and wet-mopping facilities used by the camp programs.  Focus in particular on the curling rink and lounge, as well as the hallway and washrooms adjacent to the curling lounge.

Maintain a daily checklist to monitor and ensure the cleanliness of the facilities used by the camp program.  Report immediately to Camp Supervisors any visible damage to facilities.

Check in with Camp Supervisors on a regular basis for instructions on further duties. 

Ensure the juice is picked up and left-overs returned to the kitchen daily at lunch time.

Be available to assist counsellors and CITs as necessary.

Assist with post-camp supervision from 4:00 pm until 5:00 pm daily if required.

Attend the required pre-camp training session.

Other duties as assigned by the Camp Supervisors or Recreation Supervisor.

Prerequisites
Secondary school student.

Previous cleaning experience a definite asset.

Strong organizational skills, along with ability to work independently and take direction.

Valid first aid and CPR certification.

Previous experience working with children an asset.

Preference is given to bilingual candidates with the above qualifications.

Salary Range  -  $8.90 to $ 9.10 per hour,  commensurate with experience. 

Term -
8 weeks (July / August) plus pre-camp training

10:00 a.m. to 6:00 p.m. Monday to Friday (schedule subject to change/adjustment)
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Counsellor Job Description
Responsibilities

Coordinate and plan a variety of suitable programs geared to the needs and abilities of assigned age groups of children.  Junior Day Camp counsellors will work specifically with 4 and young 5 year olds.  Submit a weekly program in advance to Camp Supervisors for review and approval.

Responsible for the supervision, safety and whereabouts of assigned campers at all times.

Utilize only appropriate and approved disciplinary practices when dealing with challenging behavior. Report any concerns to the Camp Supervisors, including any concerns or signs of abuse or neglect.

Provide leadership and direction to the CIT (counsellor-in-training) assigned to your group and complete constructive evaluations of each CIT at the end of each session.
Assist the Camp Supervisors in the planning and implementation of special events and ensure all permission forms are signed and returned before leaving on field trips, should they occur.
Submit to supervisors a proposed time during which you are available to meet the parents of your campers, once every session.  This meeting time will be held during pre- or post-camp at the beginning of every session. 

Responsible for supplies/equipment while in your possession. Ensure all equipment and unused supplies are returned to storage (Craft Shack) immediately after use.  Report any loss, damage or theft immediately.
Attend the mandatory pre-camp training session and daily staff meetings.

Administer general first aid for minor cuts or injuries and send for immediate assistance for more serious 
injuries.  Report all incidents to Camp Supervisor.

Other duties as assigned by Camp Supervisors.

Prerequisites
Secondary or post-secondary student.

Previous experience working with children.  Must be mature, responsible and enjoy working with children.

Strong communication, leadership and organizational skills required, along with ability to deal with challenging behaviour, prioritize and work under pressure.

Valid first aid and CPR certification.

Preference is given to bilingual candidates with previous RA camp experience and the above qualifications.

Salary Range  -  $ 9.10 to $ 10.50 per hour,  commensurate with experience.
Term  -  8 weeks (July/August) plus pre-camp training
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Job Description
Responsibilities

Assist the counsellor with the planning and implementation of daily activities.

Be responsible for the safety and whereabouts of assigned campers at all times.

Supervise the children when the counsellor is away from the group, using appropriate means to entertain –  i.e. continuation of activity, song, game, etc. or implementation of new activity. 
In the absence of the counsellor, utilize only appropriate and approved disciplinary practices when dealing with challenging behavior.  Report all disciplinary actions taken to the counsellor immediately upon his/her return.  Any serious incident should be deferred immediately to a Supervisor or another counsellor if a Supervisor is not readily available.

Take over supervision of campers during lunch hour: submit weekly planning sheet to supervisors for approval, and implement activities during each lunch hour.  Ensure adequate supervision and organisation of group.
Participate with the counsellor in all activities and share your ideas and concerns.

One half-day per week, assume the counsellor role and plan all activities for your group.

Attend the mandatory pre-camp training session.  

Attend a leadership training session one morning per week throughout the summer.

Other duties as assigned by the Camp Supervisors.

Prerequisites
Secondary school student

Valid first aid and CPR certification is a definite asset

Preference is given to bilingual candidates who demonstrate maturity and leadership potential during screening and show a strong desire to learn in a camp setting.

Salary Range  -  Honorarium of $100 to $120 per week.  Certificates of merit are awarded to those CIT's who

    successfully complete our 8 week training program.
Term  -  8 weeks (July/August) plus pre-camp training
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AQUATICS

JOB

DESCRIPTIONS
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Job Description

Responsibilities
Under the direction and supervision of the Pool Supervisor and Head Lifeguard:


Delivers top quality Red Cross and/or Lifesaving instructional swimming programs.


Provides safety supervision and emergency response and treatment as required.


Evaluates and monitors candidates’ performance and maintains records.


Completes report cards, worksheets, lesson plans and other administrative requirements.


Provides regular feedback to students/parents in relation to the candidate’s progress.


Prepares equipment and performs cleaning/maintenance as required.


Attends all training sessions.


Performs cashier/clerical duties as required.


Other duties as assigned.

Prerequisites
16 years of age


Current Red Cross Instructor certificate


Current Lifesaving Society Instructor certificate (preferred)


Current NLS (National Lifeguard Service) award

  
Current Standard First Aid (required) and CPR certificate (preferred)


Strong communication, leadership and organizational skills required.

Preference is given to bilingual candidates with previous aquatic instructional experience and the above qualifications. All candidates must successfully complete a water screening and interview.

Salary Range - $14.00 - $15.50, commensurate with experience

Term - 8 weeks (late June / late August)
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Job Description

Responsibilities
Under the direction and supervision of the Pool Supervisor and Head Lifeguard:

Practice preventative lifeguarding techniques and perform public education.
Provide safety supervision during public swimming programs.

Provide emergency response and treatment as required.

Complete cashier / clerical duties as required.


Perform cleaning and maintenance duties.
Attend all training sessions.


Other duties as assigned.

Prerequisites
16 years of age


Current NLS (National Lifeguard Service) award.

  
Current Standard First Aid (required) and CPR certificate (preferred)


Strong communication, leadership and organizational skills required.

Preference is given to bilingual candidates with previous aquatic experience and the above qualifications.  All candidates must successfully complete a water screening and interview.

Salary Range - $11.00 - $11.50 - Lifeguard

   
- $14.00 - $15.50 – Head Guard

Term -  9 to 10 weeks (late June / late August)
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CAMP

JOB

DESCRIPTIONS
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Job Description
Responsibilities
In co-operation with other Program Supervisors, contribute to the organization and operation of an effective, safe and smooth functioning summer camp program with particular emphasis on the Sports Camp.  

Arrange and conduct staff interviews and submit hiring recommendations for approval.

Prepare and implement pre-camp staff training sessions, conduct staff meetings as required, and monitor and evaluate staff performance throughout the summer, providing positive and constructive feedback. 

Provide ongoing direction and leadership to all staff and campers and promote effective communication between parents, campers and staff.  Address staff or camper discipline problems with appropriate and accepted practices.

Prepare and maintain equipment/supplies inventory and submit purchasing recommendations.  Order approved items and arrange for pickup or delivery.

Determine facility requirements, submit booking requests, develop daily schedules and assign campers to their groups.  Other administrative tasks include form development and distribution, monitoring budget and expenses, payroll submissions and camp office coverage when assigned / required.   

Research, organize and implement suitable special events, guests or trips.  Notify staff members in advance of guests or field trips and review trip safety procedures with all staff prior to an offsite excursion, should trips occur.
Supervise and assist with first aid procedures. Ensure necessary documentation and follow up is completed.

Assume other duties as assigned by the Pool Supervisor, Aquatics Supervisor or Recreation Manager.

Prepare and submit a detailed, written Final Camp Report.
Prerequisites
Post-secondary student (Physical Education, Recreation or other youth related program preferred).

Previous supervisory experience required, as well as previous pool, camp and/or youth related experience.

Strong communication, leadership and organizational skills required.  Ability to handle challenging behaviour, prioritize and work under pressure.

Valid first aid and CPR certification, NLS OR Lifesaving Society Instructor OR Red Cross Instructor certification. 
Preference is given to bilingual candidates with previous RA Camp experience and the above qualifications.

Salary Range  -  $ 12.50 - $ 14.50 per hour, commensurate with experience

Term  -  12 weeks  -  (mid-April to late August, with a variable workload prior to the commencement of camp)
 Super Athletic Camp Instructor

Job Description
Responsibilities
Engage and supervise campers throughout the day’s activities, both in and out of the pool.  Ensure a minimum knowledge of each sport and lead group through basic drills/competitions.  Submit a weekly activity plan to Supervisor for approval.
Responsible for the guidance, supervision, and safety of assigned campers at all times.

Utilize only appropriate and approved disciplinary practices when dealing with challenging behavior. Report any concerns to the Supervisor, including any concerns or signs of abuse or neglect.

Provide leadership and direction to the CIT (counsellor-in-training) assigned to your group and complete constructive evaluations of each CIT at the end of each session.  Submit evaluations to the Supervisor.
Assist the Supervisor in the planning and implementation of special events and ensure all permission forms are signed and returned before leaving on field trips, should they occur.
Responsible for sports and pool equipment while in your possession. Ensure all equipment is returned to storage immediately after use.  Report any loss, damage or theft immediately.

Attend the required pre-camp training session and other staff meetings.

Administer general first aid for minor cuts or injuries and send for immediate assistance for more serious 
injuries.  Report all incidents to Camp Supervisor, Pool Supervisor or Aquatics Supervisor.
Other duties as assigned by Supervisors.

Prerequisites
Secondary or post-secondary student (Physical Education, Recreation or a youth related program preferred).

NLS (National Lifeguard Service) Certificate OR Lifesaving Society Instructor OR Red Cross Instructor Certificate.

Strong communication, leadership and organization skills required. Must be mature, responsible and enjoy working with children.  Ability to deal with challenging behaviour, prioritize and work under pressure.

Preference is given to candidates with a background in multiple sports.

Valid First Aid and CPR certification. 

Preference is given to bilingual candidates with previous RA camp experience and the above qualifications.
Salary Range  -  $11.00 - $12.75 per hour, commensurate with experience.

Term -  8 weeks (July / August) plus pre-camp training
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